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GOOD LUCK IN YOUR SENIOR YEAR! 

School Counselors 

 Mr. Tom Overberger (A-G) 

 Mr. Dan Barber  (H-O) 

 Mrs. Anne Grant  (P-Z) 

Your Senior year has finally arrived……. and before you know it, 

graduation will be right around the corner!  This is a much anticipated year with 

many big events: planning for life after HS, applying to college/job/military, home-

coming, athletic events, concerts, musical, play, selecting the college you will attend, 

prom, graduation…...WOW.  This can be a very fun year, yet very stressful.  Take it 

one step at a time and enjoy everything as it comes.  Ask for help !!! 

We know……. that it is just the beginning of the school 

year, but there are many things that need to be completed within 

the first two months of school as students should be preparing 

for life after high school. 

Also, all transcript requests and teacher/counselor recommendations (if needed) 

must be made through NAVIANCE. 

Meet with your 

counselor to 

discuss after HS 

plans ASAP! 

Register for 

SAT/ACT if 

needed 

Finalize college choic-

es. Remember to have 

“safe” schools. 

Apply to colleges 

Visit colleges, military 

recruiter, certification 

programs 

Have open com-

munication with 

your parents 

about your plans 

Complete college 

essays if needed 

Explore all after college op-

tions: college, work, military, 

educational program  What 

is best for you? 

Study and 

keep your 

grades up!!! 

ENJOY YOUR            

SENIOR YEAR!!! 

Make/

update 

resume 
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FINANCIAL AID NIGHT 

Thursday, September 14, 2017 

6:00 pm 
 

SAHS Auditorium 
 

Presenter:  Michael F. Burke, Higher Education  

Access Partner - Southeast Region Pennsylvania Higher 

Education Assistance Agency (PHEAA) 

 

- No registration necessary - 

*Sponsored by SAHS Guidance* 
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NAVIANCE QUICK GUIDE   

SOUDERTON AREA HIGH SCHOOL 

CEEB: 394635 

Common Application 

1. Create an account through Common App, 
www.commonapp.org  
2. Complete FERPA waiver through Common App site 
3. Go to 'Colleges' then 'Colleges I'm Applying To' 
4. Match your Naviance account with the Common App 
by adding your CA email address where indicated 
5. Click 'Match' 
 

Requesting a College Transcript 

1. Go to the 'Colleges' tab 
2. Click on 'Colleges I'm Applying To'  
3. Click 'request transcripts' 
4. In middle column, look up college that you are 
requesting a transcript 
5. In first column, indicate the Type of application 
(regular decision, rolling, EA, ED, etc) for each college 
6. Scroll down and click 'Request Transcripts' 
 
Requesting a Scholarship, Athletic, Employer or any 
other transcript 
1. Click on ‘College’ tab 
2. In left hand column, click on ‘transcripts’ 
3. Click ‘Request transcripts for scholarships or 
athletics’ 
4. Complete all data requested 
 

NCAA Clearinghouse Transcript Request 

1. Student must register with NCAA Eligibility Center 
(link located on Naviance home page in left hand 
column under links) 
2. Student must request a transcript for NCAA from the 
NCAA website.  Follow directions provided on their site. 

 

Requesting a Teacher Recommendation 

1. Complete Student Profile - Must complete before 
recommendation will be written. 
          a. Go to 'About Me' link 
          b. In left hand column click on 'Student Profile' 
          c. Save document after completion 
2. Verbally request recommendation from teacher. 
3. If teacher agrees, go to the 'Colleges' tab 
4. Click on ‘Letters of Recommendation’ 

a. If applying Common App you must complete 
FERPA Waiver through Common App site, if not 
applying Common App skip to step 5 

5. Click on ‘Add Request’  

6. Complete steps 1, 2 and 3 to add teacher, colleges to 
send the recommendations too and any additional 
information. 
7. SAVE request. 

 

Requesting a Counselor Recommendation 

1. Follow steps for requesting a teacher 
recommendation.  Counselor names will appear in the 
teacher drop down menu.   

 

Sending SAT/ACT Scores  
***SAHS does not send test scores 

1. Students must send SAT scores from: 
www.sat.collegeboard.org 
2. Students must send ACT scores directly from: 

www.ACTstudent.org 

 

Sign up for a College rep visit 

1. Click on 'College' tab. 
2. Under 'My Colleges' in right hand 
columns, upcoming scheduled college visits appear. 
3. Click on details next to your visit to view additional 
information regarding the visit. The college visiting, 
date, time, location, representative's name and any 
additional information will be listed in this section. 
4. To register for the event, click on 'view all upcoming 
college visits'. Next to each college visit, 'sign up' will 
appear. 
5. Click on 'sign up' and then click on 'sign me up' at 
the bottom of the information.  If a student will not be 
able to attend, at any time, you can follow the above 
steps and instead of 'sign up' appearing next to each 
college, 'cancel' will be listed.  Click on 'cancel' to 
remove your name from the list. 
6.  Students who have registered for a college visit 
through Naviance will receive an e-mail confirmation, 
24 hours prior to the college visit. Please print out the 
e-mail and use it as your pass to attend. 
7.  Arrive on time for your scheduled college visit. 
 

Scholarship Search 

1. Click on 'College' tab. 
2. Scroll down and click on the appropriate scholarship 
link 
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Here are a few tips for preventing common mistakes during the college application process: 

 

 PLAN AHEAD. Completing everything on time ensures that all materials will be received by the dead-

line.  Also, students that procrastinate tend to forget to fill out information or make errors.  The less 

time you spend on answering questions/essays can show through in your writing. 

 Use a professional email.  If necessary, open a new account.  You will be able to use this email for col-

lege, internships, job opportunities, networking, etc.  If you want, use this email for important reasons 

only and use your “fun” email for friends.  So trade in the emails: imthegreatest@yahoo/gmail/aol.com 

or prettyprincessxoxo@yahoo/gmail/aol.com for more professional style like joe.souderton@yahoo/

gmail/aol.com or jsouderton@yahoo/gmail/aol.com.   

 Have an appropriate voicemail on your cell phone.  If you leave your cell phone number on the applica-

tion, a college may call.  You want an appropriate message so they do not get a negative impression 

due to a poorly chosen message. 

 PROOFREAD! PROOFREAD! PROOFREAD! Read over your application from personal information to 

essays to make sure everything is correct and that you did not make silly spelling or grammar mistakes.  
These type of mistakes show a lack of effort and that you may not care about the application and 

therefore, their school.  Also, a mistake such as spelling an address wrong or a mistake on a birthday 

can delay your application and possibly negatively impact the process. 

 Answer optional questions.  Not answering optional questions prevents an admissions rep from learn-

ing more about you.  It can also show lack of interest or laziness.  By answering optional questions, you 

could open yourself up to certain scholarship opportunities depending upon what you write. 

 Take supplemental information seriously.  These answers can often make a student stand out amongst 

others.  Put serious thought and effort into your answers so admissions reps get to know you better.  

It can also be beneficial to incorporate information about their college to show that you did your re-

search and have serious interest in their school. 

 Take advantage of sending ACT/SAT scores to colleges when you sign up for the test.  You can send 

your scores to up to 4 schools for free at the time of testing.  This prevents you from having to send 

scores at the time of your application for a fee.  Scores MUST be sent through the testing site as we 

cannot send scores through Naviance, www.actstudent.org (ACT) or www.collegeboard.org (SAT). 

 Stay focused on your senior year.  You are not in college yet!  Senior year grades matter.  Colleges 

may ask for and take into consideration first marking period or first semester grades.  Plus, if your 

grades slip, it could effect scholarship opportunities. 

 Request transcripts once you complete your application.  Remember it may take up to 15 school days 

to send all needed information to include transcripts, school reports and counselor recommendations 

(if needed).  Also, if applicable, give your teachers ample time to complete their recommendations. 
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 Senior year grades don’t matter.  Junior year was the most important. 

Truth is, all years of high school are important.  Often, colleges will ask for senior year grades in order to make their 

final decision on your acceptance.  Typically, the more competitive the college or program, the more likely a college 

is to ask for senior year grades.  Also, colleges will look to see if your grades improved or declined over 4 years.  

Did you increasingly challenge yourself each year with your schedule?  Are you taking an “easy” schedule for your 

senior year? 

 Since I doubled up in a core subject in a previous grade, I don’t need to take that subject during 

my senior year. 

As stated above, colleges will look to see if you are challenging yourself during senior year.  Also, colleges want to 

see at least 1 credit of English each year due to the importance of reading and writing skills and college success.  Fur-

ther, taking your senior year off in a course like math can make it difficult when taking your first math class in college 

due to the long time in between math courses.  Rule of thumb is that you should take one credit of each major sub-

ject each year, unless you have a strong academic reason as to why you did not. 

 Even though I didn’t put forth much effort my senior year, I will try harder in college because that 

matters more. 

Students that challenge themselves their senior year and are successful do better their first semester in college.  This 

is because they have developed better study/school habits to do well in difficult classes.  Students that “take it easy” 

have to reestablish these habits during their first semester and often grades suffer as they need to put focus on hab-

its and skills rather than their courses.  A positive academic routine is important, especially on a college campus 

where you have a lot of free time and choice.  It is much easier to learn how to be a good student in HS rather than 

waiting until you step foot on a college campus.   

 I don’t have the grades to get into college. 

There is a college for everybody.  Find the one that is a “fit” for you both academically and personally, one that will 

support your success.  With over 3000 colleges, there is a right one for everybody.  Use your senior year to devel-

op the necessary academic and study skills to be successful in college.  It is never too late to learn.  If you develop 

these skills, you will have the ability to be successful in college. 

 College applications are easy, so I can wait to complete. 

Somewhat true.  Most applications consist of “basic” information, however, you need to allot the appropriate 

amount of time to make sure you thoroughly complete the application and do so mistake free.  Omissions or mis-

takes can delay and/or negatively affect your admissions decision.  Further, if you need to complete personal state-

ments or essays, they take much more time and thought.  Put forth your best effort as they can be a valuable part to 

your application. 
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August/September 

 meet with your counselor as soon as possible to discuss your current college sta-

tus (student must be registered in Naviance before meeting with coun-

selor) 

 discuss/decide on early decision/early action strategy 

 register for the ACT/SAT I (and/or SAT II) if necessary 

 continue to discuss the cost of your education with parents 

 visit colleges, if applicable, set up meeting with admissions and/or professors 

 meet with admission reps that visit SAHS 

 attend college fair at SAHS (date TBD) 

 if applicable, visit colleges and set up interviews 

 begin and complete admission applications  

 be very attentive to application deadlines:  

  - it is highly recommended to apply to rolling admission colleges no later than Octo-

ber 31 

  - it is highly recommended to apply to specific deadline colleges no later than 

1month be      fore deadline to ensure all materials are received by deadline date 

 once applications are complete, request transcript through Naviance 

 request teacher/counselor recommendation through Naviance, only if needed  

(must complete student profile on Naviance for a recommendation) 

    complete and edit essays (teacher/counselor – proof read) 

    make/update personal resume 

    check on status of faculty recommendations  

    finalize college choices (prefer 4- 8 schools) with parents 

 

October 

    take ACT/SAT I/SAT II 

    complete applications/essays 

    once applications are complete, request transcript through Naviance    

    request teacher/counselor recommendations through Naviance if needed  

    continue contact with counselor and parents to update strategy/plans 

    Complete FAFSA form (cannot be completed before October1) 

 

        (Continued on next page) 
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 (CONTINUED) 

 

 

November 

 take ACT/SAT I/II, if necessary 

 ALL college applications are strongly recommended to be submitted by 

Thanksgiving 

 If applicable, access CSS Profile online to complete 

 Search Naviance for scholarship opportunities 

 

December 

 Attend any applicable financial aid nights 

 If applicable, access CSS Profile online to complete 

 FAFSA – register for PIN number 

 Keep parents and counselor informed regarding acceptance/rejection college 

letters 

 

March/April/May 

 Notify guidance with your college decisions (accepted, denied, waitlisted) when 

received 

 Compare financial aid packages from each school you were accepted 

 Discuss with your parents your college choice 

 Send in deposit to final choice college no later than May 1 

 Finish your senior year strong! 

 

June 

Graduation!!! 

 

 


